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A. STANDARD PROCEDURE:
Standard Procedures Process – Membership Committee
II. PURPOSE:
A.  To recruit and foster new and continuing membership in the Emergency Nurses Association (ENA)

B.  To plan and implement activities and events for Emergency Nurses Week

C.  To organize annual membership drive

D.  To market MENA to appropriate designated organizations as the professional organization for emergency nurses  
III. PROCEDURE

The Recruitment and Retention Committee shall consist of the following who shall be appointed to the Committee by the State Council President according to the latest edition of the Michigan ENA Bylaws:
1. Chair

2. Chair-Elect (optional but desirable)

A. QUALIFICATIONS

1. Chair and Chair-Elect shall have and maintain:

a. current active ENA membership;

b. current professional nursing licensure in the state of Michigan,

d. leadership as demonstrated by active involvement at Chapter, State or National level of ENA.
B. TERM OF OFFICE: Term of office shall be for a two (2) year term, subject to reappointment beginning in January and ending in December.  The Chair-Elect will assume the Chair position at the end of the current Chair’s term.
IV. PROCESSES
A.  Foster and encourage new and continuing members through the use of regular membership drives, newsletter articles, pamphlets, videos and other materials for use at Chapter and/or State Council meetings and events
B.  Assign Chapters for new members. Notify ENA Membership Services of the new assignments as soon as they are available.
C. Develop, submit for approval and monitor an annual Committee budget.
D. Submit a written report of Committee progress at the State Council meetings. 
E. Submit an annual written summary report of Committee activity to the State Council at the final meeting of the current year.
F. Attend/support chapters and meetings 
G. Purchase pre-paid membership applications from national



Receive membership applications and mail back to national the completed pre-paid applications



Keep record of applications purchased and mailed to national



Mail checks to State Treasurer



Keep on hand sufficient number of pre-paid applications
H.  Plan membership booth at State Conference
  I.  Maintain state poster displaying current chapters
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